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Money, Money, Everywhere! 

Cross-Curricular Focus: Mathematics 

 
Money helps us buy things we need and want. 

People earn money by working at all different kinds of 

jobs. You can earn money even if you are a child. Your 

parents may pay you to do extra chores around the 

house. 

If you have money, you can use it for many things. 

You can pay bills. You can buy things from stores. You 

can save it in the bank. Before people had money to 

use, they traded things with each other. Some people 

used beads or shells for money. 

Paper money is also called dollars. The numbers on 

the paper money tell how many dollars it is worth. If 

it has a one on it, it is a one dollar bill. Five, ten, and 

twenty dollar bills are also common. 

Coins are made from different kinds of metal. They 

are worth part of a dollar. There are dollar coins but they 

are rare. Amounts less than a whole dollar are counted 

in cents. It takes 100 cents to make a dollar. Each coin 

is worth a different number of cents. A penny is worth 

only 1 cent. A nickel is worth 5 cents. A dime is worth 10 

cents. A quarter is worth 25 cents. 

 
Name:     

 
Answer the following questions based on the reading 

passage. Don’t forget to go back to the passage 

whenever necessary to find or confirm your answers. 

 

 
1) How do people earn money? 

 
 

2) What can we do with money? 

 
 

3) What did people use before there was money? 

 
 

4) How can you tell how much paper money is 

worth?    

 

 

5) How do we count money that is less than a 

whole dollar?    

 

 

 

 

 



 
 

Parts of a Business Letter Worksheet 1 
 
Directions:  Use the list of word choices to answer the following questions. 
 
 
salutation   date   complimentary closing 
signature   inside address  return address 
writers typed name  body    
 
 
1. _______________ is the place for the writer to handwrite their name. 
 
2. The recipients name, company name, and address are called the _______________. 
 
3. The purpose of the letter is included in the _______________. 
 
4. Yours truly, is an example of a _______________. 
 
5. The last line in a business letter is the _______________. 
 
6. The _____________ is when the letter is written. 
 
7. The _______________ is the address of the letter writer. 
 
8. Dear Mr. Johnson is a _______________. 
 
 
9. Write your own formal business letter, using a separate piece of paper. Include ALL 
parts of a formal business letter and be sure it is the in correct format. There should not 
be any spelling or grammatical errors and it must be written in clear, concise language. 
 
 

Name__________________________ Date_________________
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Learn to Write Letters
Learn about the different parts of this friendly letter.

2012-2013

Dear Grandma, 

I love the cookies that you sent me!  

They were so yummy! My team just  

won the biggest baseball game of the 

year. I made the coach proud.  

I hope you have a great day.

April 1, 2011Heading

Salutation

Body

Closing Love,

Timmy

April 1, 2011

Circle the correct part of the letter:

Timmy

Signature

Love,

Dear Grandma, 

I made the coach proud.  

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature

Heading       Salutation      Body     Closing     Signature
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Applying for jobs (Human Resources (HR))

Henry graduated from college with a degree in Elementary Education, and began searching for jobs.
While doing an internship previously as a university student, he discovered his greatest strength and
interest was teaching children in a regular classroom setting. He also had previous volunteer
experience as a camp and youth counselor.

He therefore decided to focus his job hunt on elementary schools in his state. First, he prepared and
printed a neat and comprehensive CV, highlighting his educational background, work and volunteer
experiences. He then added a section pointing out his other skills in such areas as foreign languages
and computer programming. Finally, he added a segment about his interests, and listed some
personal references.

Once the CV was ready, Henry checked for job openings daily. Much of his search was done on the
internet, researching elementary schools in the area - there were none in his hometown, which was
just a tiny village. He also chatted with people and asked his acquaintances about any job openings, as
he'd heard that this kind of "networking” was important. He also checked internet job boards. 

After a few weeks, Henry discovered a possible job vacancy at a school about 15 miles from his home.
He wrote a nice cover letter, outlining his background and expressing his interest in the job. Then he
attached his CV, and mailed the application. One week later, the school called him - they asked him to
come in for an interview!

Did you understand the text?

1) Henry's college degree was in...

Career Counseling
Internships
Elementary Education
Computer Programming

a)
b)
c)
d)

2) For his job search, Henry prepared a
comprehensive...

DC
CV
Skill
CD

a)
b)
c)
d)

3) One of Henry's other skills was...

Foreign languages
Personal references
Text messaging
Mailing letters

a)
b)
c)
d)

4) Henry also checked for job postings on
the...

Radio
Cover letter
Sports page
Internet job boards

a)
b)
c)
d)

5) Henry discovered a possible job vacancy...

at a nearby camp
about 15 miles from his home
overseas
before doing an internship

a)
b)
c)
d)

Source: https://lingua.com/businessenglish/reading/applying-for-jobs/ 
Solution: 1) c 2) b 3) a 4) d 5) b 

https://lingua.com/
https://lingua.com/businessenglish/reading/applying-for-jobs/

















